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To; 


Liaison  Representatives  with  the  Food  Industries  Lahor  Branch 


From: 


Arthur  J.  Holmaas,  Acting  Chief,  Food  Industries  Labor  Branch 


Subject:     Current  Developments  Concerning  Manpower  Problems 

This  report  covers  activities  of  the  Food  Industries  Labor  Branch  w'hich  may  be  of 
assistance  or  of  interest  to  Branches  in  handling  current  problems.     Several  of 
these  projects  M'ere  originated  some  time  ago  and  have  just  been  completed  this 
week.     Others  are  new  and  will  not  be  completed  for  some  time. 

An  understanding  was  reached  with  the  War  Labor  Board  whereby  we  may  contact  Region- 
al War  Labor  Boards  directly  with  regard  to  wage  cases  with  which  we  are  seriously 
concerned.    Arrangements  were  also  made  with  the  War  Labor  Board  for  consideration 
in  Washington  of  cases  involving  the  establishment  of  "^age  schedules  for  small 
branches  of  firms  operating  on  a  nation-wide  basis.    Any  such  cases  referred  to  us 
will  be  handled  immediately. 

The  question  of  fundamental  revisions  in  the  present  "Activity  and  Occupation 
Bulletin"  approach  to  deferments  and  transfers  of  wojrkers  has  not  yet  been  decided 
by  the  Essential  Activities  Committee.    Proposals  from  various  agencies  range  from 
complete  elimination  of  Activity  and  Occupa.tion  Bulletins  to  a  complicated  job  pri- 
ority system.    We  have  recommended  the  retention  of  the  present  system  with  certain 
simple  modifications  on  grounds  that  the  present  system  is  working  reasonably  well 
and  that  the  thrusting  of  an  entirely  new  program  on  Selective  Service  Looa;i.;Boards 
viXl  only  Stssie  for  an  additional  period  ©f  (?(9>nf usion^ 

The  Essential  Activities  Committee  of  the  War  Manpower  Commission  has  requested  us 
for  recoifflnendations  on  the  essentiality  of  macaroni  and  noodle  products,  rabbits 
for  meat,  and  Health-for-Victory  Clubs.    Final  dec'sions  should  be  forthcoming  in 
the  near  future. 

The  Essential  Activities  Committee  has  asked  us  to  devise  standards  and  criteria 
for  use  by  area  War  Manpower  Commission  Directors  in  determining  "locally  needed" 
activities  in  the  food  distribution  field.    These  will  include  wholesale,  retail 
groceries  and  milk  and  bakery  distribution. 

In  line  with  arrangements  with  the  Bureau  of  Labor  Statistics  for  determining  labor 
requirements  in  the  food  industries,  the  Daiiy  and  Poultry  and  Cotton  and  Fibre 
Branches  have  supplied  the  required  production  information.    This  has  been  trans- 
mitted to  the  Bureau  of  Labor  Statistics. 

A  question  and  answer  statement,  outlining  the  basic  regulations  of  the  War  Man- 
power Commission  and  the  War  Labor  Board  affecting  the  food  processing  and  distribu- 
tion industries,  has  been  prepared  and  is  being  distributed  to  industries  through 
the  Marketing  Reports  Division.    A  copy  is  attached  to  this  memorandum  for  your 
information.  ^  ^      ,  ^--^  / /  /O 
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UNITED  STATES  EEPARTlfflMT  OF  AGEICULTUHE 
Food  Distribution  Administration 


,  April  1943 

MANPOTBR  PROBLMS  IN' FOOD  IHHJSTi^l'ES 

Workers  in  all  phases  of  food  processing  and  distribution  which  are 
necessary  to  accomplish  the  Nation' s  wartime  food  program  are  urged 
to  remain  in  theii*  present  Jobs.    Because  of  general  mi  sunder  staading 
of.  their  importance  in  t-he  war  program,  and  because  of .  the- availabil- 
ity of  higher  wages  in  other  trades,  large  numbers  of  food  industry 
workers  are  reported  to 'be ' changing  jobs.    This -situation  has  become 
increasingly  acute  in  the  past  few  nonths.  .. 

The  production^  processing,  and  distribution  of  food  is  an  integral 
part  of  the  total  war  program,  and  demands  on  our  food  industries  are 
constantly  .indreasing.     In  order  to  clarify  these  misunderstandings  . 
and  to  prevent  the  possible  loiBS  of  vital  food  supplies  the  following 
questions  and  answers  have  been  compiled. 

part  I  -  Wages 

Many  food  processifig. and  food  distribution  employers  are  desirous  of 
increasing  wage  rates  but  they  hesitate  to  ask  for  permission  to  do 
so  because  they  feel  that  they  do  not  understaiid  the  War  Labpr  Board 
regulations  and  procedures.    The  following  questions  and  answers 
attempt  to  explain  the  more  important  regulations  and  procedures: 

1.  ^.     Do  the  wage  stabilization  regulations 'aj)ply  to  all  employers 
A.    ITo,  only  to  those  who  employ  more  than  eight  workers.  How- 
ever, the  regulations  are  applicable  if  any  employer  has 
more  than  one  plant  and  the  aggregate  of  his  employees  ex- 
ceeds eight, 

2,  What  is  the  first  step  that  should  be  taken. by  employers 
who  are  interested  in  making  wage  adjustments?. 

A.  ■  They  should^  request  on  WLB  Form  1  a  ruling  from  the  nearest 
•  local  office  of  the  Wage' and  Hour  Division,  Department  of 
Labor.  .That  office  will  inform  the  applicant  as  to  whether 
War  La-bor  Board  approval  is  necessary  for  the  specific  rage 
adjustment  desired.     If  approval  is  necessary,  employers 
should  request  WL3  Form  lO,  complete  it  with  the  help  of 
the  local  board,  and  submit  it  to  the  board  for  considera- 
tion. 


3.  Q,.     On hat  types  of  cases  fnSy  tife  iocal^  '^fegV Wnd  Hour  Division 

Office  inform  the  employer  that  the  War  LalDor  Board  approval 
is  not  needed? 

A,     Principal;.. types  are  cases  involving  wage  adjustments  in  the 
rates  of  individual  employees  if  they  are  incident  to  the 
application  of  the  terms  of  an  established  wage  agreesent 
or  to  established  tpage  rate  schedules  and  are  raade  as  the 
res\ilt  of  (a)  individual  promotions '.ar-  reela^ssifications; 
(b)  individual  merit  increases  vithin  established  rate 
jaagesj.^        py^ration  of  an  established  plan  of  wage  in- 
i> ^or^asejB  b5!.seCupon^^  'tttcreased:.    : -'.-.sta?' 

prpd^Cftivi.ty.  uiider  i^^^^  or-  incentlv-e.  ■plaiis;.jX <>i>fi,ra-:^.. 

-  •  ^t-ion.  pf..^n  |tpp^e,nt'ice^       trainee'  systi^i.''  i  Ktttiiing:  :in.  the.  fag* 
•  i.,  :/:jstab.illz^^ttpn.  prdet  .4^  intended  'to  'affect  ■>the::psiesfint  .opexa-r, 

4.  Q.    Are  applications  for  piher  types 'Pf  >age tad jusfements  consid- 

ered for  approval  by  "the  local  WaLge'^'-ahd-fiour;  Division  Office? 
j  r^-A J.    No,. .  such v^P plications  are  forwarded  to  the  appropriate 
•  •  ■?  .  : .;|teg^i(pna3,ri'a3^,  j£a>or;^|6|rd; Of f  ide  foi* -eonsiderati^ni;  ,  ■    •  • 

5 .  -  \ .      •; Etpes; .  the r.  B^e^'iojial  f kx*'  SpaSor  Soard'^-'Of f  ice '•approv.e  ^r^ disapprove 

-  ■  f  V  .!  X i t-hsr  appi icat  1  on'  f.or'.Tage  adjustmentfe?  ■  ?•  n  i:  h    ■■■■  r.-.ri  r.Li rt.f?v  oo 

A.    Yes,  except  in  "except  ionai' ca'ses  whe-tt'-t'fe'e  «.ppllC9;td.Q.h%  may.,  .be 
sent  to  Washington,  *  'TfrXy.^''  'for-'  consl^r«.t±.oii-..  ■.  B^gignal  3oarda 
in  coope.ration  with  the  Wage  Stabilization  Director  rule  on 
most  cases  involving  groups  of  200  employees  or  less,  and  cases 
where  adjustments  are  requested  under  the  Little  Steel  Formula. 
';.o  ^::■.,v^  ; -■However,;  t^oae  .  cases  An  .which  approva    of  the  proposed  adjust- 
■ . ■  V,'   - irtentr'W ill  4.f feet  a  price  :ceilirig-or- have 'iinstabilizing  effects 
\'  OS  ofeher^ase,  conflic-t/with  the  national  Wage  stabilization. 
•:'•  •■„•, policy  ffiust  -be-  referred  to  'Wa.shington  by  the  Regional -Board, 
-v.v  ■c.(  Jiif.orKe.tijDn  pn  .othe.:^  details"  regarding  applications  r^hich . 
may  be  passed  upon  by  the  Re^gibnal  War  Labor  Board,  car^  be. 
T^vf. -.J jobta-inedxf.rom.-.  the.  Wage  and  Hour,  Of  f  ice. ) 

'6'.*^-'-"'  Q..  •'  Under  rhat .  clrcum!s.tajaces.  has  \tt&  War  La,boi"  ' Board  .S-uthority;  to 
:  .  permit -wage-  increase's?  ..  ■       "  '  .  ■  ' 

■   A.    {Phejre  FtTe  two  gen^a^l.;  s.itiakt  iokW  *'ln  -wh'ibh  -the  -^bx-  Labor  Board 
may  permit  wage  adjustments;  '  '    • '  -•■ 

■,.  .  (.!;•) -..  The  War  ,L9.bpr.^. Board. may  permit  r=^.te  Increases  to 

correct  :mala.dj,iistm^^       i'n  ya|es  to  groups  of  employees, 
■j.i.--  .  •.!>•  -  Thi  8 ;  li^s been.  '.Int^etpijeted  to  •  mean  -"an  increase  in  accord- 
trance ;Kith-tiie  rise  yiti  the  cost  Pf  living.      he  _  increase 
..:  .must  rnovt "  .exceed .  15  .'pe'rcent  •  6f  •'  the'^wages •  Haich  were  paid 
-.  for.  .th^/.s.a5ie.  yor^^^^^  1941.  .  T.jtil.s:is  commonly 

.  V -T^f er^ed  .tp' .as' the  Llttlis  Steel '-Formulai,  -  .-y 
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(2)    The  War  Labor  Board  may  permit  wage  increases  to 

correct  substandard  wage  conditions.     Plants  that  pay- 
wages  less  than  40^  an  hour  may  increase  "'ages  up  to 
40^  without  the  approval  of  the  War  Labor  Board,  pro- 
vided that  the  increase  will  not  be  used  as  the  basis 
.to  request  an  increase  in  the  price  ceiling  for  any 
commodity  or  service.    Regional  Boards  are  now  determin- 
ing, what  shall  be  considered  substandard  "'ages,  ' 
7.      Q,,    Has  the  War  Labor  Board  ever  had  authority  to  approve  wage 
adjustments  for  other  reasons? 
A.    Yes.    Prior  to  the  Executive  Order  of  April  8,  1943,  the  War' 
Labor  Board  could  permit  wage  adjustments  on  grounds  of 
necessity  to  eliminate  gross  inequities  and  inequalities  and 
to  a.id  in  the  effective  prosecution  of  the  war. 

8.  Q.    May  wage  adjustments  be  granted  for  the  purpose  of  attracting 

workers  into  the  plant? 
A.    No.     Increasing  wages  for  the  sole  purpose  of  drawing  workers 
into  a  plant  by  attracting  them  away  from  some  other  employ- 
ment would  neither  increase  the  labor  supply  nor  aid  the  war 
effort. 

9.  Q.    Will  employers  be  permitted  to  increase  their  selling  pi-ices 

^-  to  meet  incref?.sed  production  costs  brought .  about  by  wage 
increases? 

A.    Any  wage  adjustment  involving  an  increase  in  the  price  of  a 
product  or  commodity  has  to  go  through  the  War  Labor  Board 
to  the  Office  of  Price  Administration  and  to  the  Director  of 
Economic  Stabilization  for  approval.    Uecessitj'-  for  such 
wage  and  price  increases  will  have  to  be  proved  conclusively. 

10.  Q.    What  further  effects  will  the  President's  Executive  Order  of 

April  8  have  on  wage  policies  and  the  procedures? 
A.     It  is  impossible  at  this  time  to  ascertain  all  the  effects 
'that  the  order  may  have  on  previous  wage  policies.     It  is 
generally  believed  that  more  difficulty  will  be  encountered 
in  obtaining  approval  for  wage  increases  which  will  necessi- 
tate increases  in  price  ceilings.    The  order  specifically 
states  that  there  shall  be  no  further  increase  in  wages  or 
salaries  except  such  as  are  clearly  necessary  to  correct  sub- 
standards  of  living,  provided,  however,  that  such  wage  or 
salary  adjustments  may  be  granted  as  may  be  deemed  necessary 
to  compensate  in  accordance  with  the  Little  Steel  Formula, 
Reasonable  adjustments  of  wages  and  salaries  in  cases  of  pro- 
motions, reclassifications,  merit  increases,  incentive  wages 
or  the  like  may  also  be  authorized,  provided  that  such  adjust- 
ments do  not  increase  appreciably  the  cost  of  production  or 
furnish  the  basis  either  to  increase  prices  or  to  resist 
otherwise  justifiable  reductions  in  prices. 


Remember  to  check  with  your  local  Wage  and  Hour  Division  Office  on  any 
specific  question  regarding  wages. 
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Part  II  -  Essentiality  of  Food  Trade  Workers 

There  is  considerable  confusion  among  food  trade  wofkers  re'garding  their 
status  as  "essential"  workers  under  War  Manpower  Commission  and  Selective 
Service  policies.    The  War  Manpower  Commission  has,  specif idally  designated 
"Food  Processing"  as  an  esserntial  activity  and  has  i'ssued -"bulletins  call- 
ing this  to  the  attention  of  Selective  Service  local  "boards  and  U.  S. 
Employment  Service  offices.    This  does  not  give  blanket  deferment  to 
employees  engaged  in  food  processing  but  enables  Selective  Service  local 
boards  to  defer  "necessary  men."    Some  occupations  such  as  passenger 
elevator  operators  are  nondeferrable  in  any  industry/ 

11.  Q,.    What  types  of '  activities,  necessary  to'  the  food  program,  have 

been  specifically  designated  as  essential  by  the  War  Manpower 
Commissioh?  '  "  • 

...  A.    All  phg.ses  of  farming;  food  processing;  product  ion  pf  agri- 
[  cultural  eti[uipment;-  production  of  material for!  papking^^and 
shipping  products;  production  ,. of  chemicals  a-nd  relaited  products, 
including  fertilizers,  insecticides,  and  animal  and. vegetable 
fats  and  oils;  warehousing  and  storage  of  essential  and  perish- 
able commodities;  agricultural  services  such  as  hat&hing  chicks, 
.  seed  processing,  repair  and  maintenance  of'  farm  equipmeht,  and 
.         farm  product  assembly  services,.  Also  a  number  of . transporta- 
...    tion  services  which,  are  a  part.  of.  food  distribution^  are;  listed 
.    ..  as. essential .  •  r.- 

12.  Q.    Are  ail  employees  in  an  essential  activity  "eligible  for  defer- 

ment?  '  '       '■  / 
A,    No. .  .  Selective 'Service  .Regulation?  provide  tha:t  a  registrant 
shall  be  consideifed  as  a.  "necessary  man"  in  an  activity 
,    necessary  to  war  production  or  an  activity  essential  to  the 
support  of  the  war  effort  only,  when  all  of  the  following  con- 
ditions exist;   '    '     •  '     '  '  ' 
-.    (1)    He  Is,  or  but  for  seasonal  or  temporary  interruption 
wpiild  be,  engaged  in  such  activity; 
:  •  ••.     (2)  ..  He  cannot  "  be '  replaced  because  ,  of  a  shortage  of  persons 
,  with, his  qualifications  ot. skill' in  such  activity;  and 
(3)    His  removal  woulld  cause  a  serious  loss  of  effectiveness 
in  such  activity, 

13.  Cl.    How  are  food  distribution  workers  classified  with-  respect  to 

"essentia:iity?« 

A,^   They  are. generally  in  a -njiddle: group,  not  specif  icslly  classi- 
.. .  .  fied  as  "essential"  ■  but  neither.  ?3.re  they  listed  as  "nondefer- 
rable."   The  WS.r  Ivfeinpower  .Commission  has'  issued- Instructions  to 
its  Heglonal  Directo.):s  which  provide  for  the  designation  of 
food  dlstri'oution  activities  as  "locally  needed"  '"here  labor 
.  Shortages  exist  or  are  anticipated.    This  designation  will 
assure  i-ecruitment  -and  placement  services,  but  '-ill  not  in  it- 
self establish  eligibility  for  consideraition. for  occupational 
deferment  from  military  service,  •  Workers. ih  this  group"  "'ill 
be  considered  individually  for  "essentiality." 
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^h?tt  does  the  phrase  "considered  individually  for  essen- 
tiality" mean? 

Registrants  in  activities  or  occupations  Tfhich  are  not  certi- 
fied as  essential  "by  the  War  Manpower  Commission  may  be  deferred 
at  the  discretion  of  local  and  appeal  'boards,  provided  that  the 
occupations  are  not  listed  as  nondef errable.     Local  Board 
memorandum  115,  as  amended,  Part  VI,  Section  2,  states,  "In 
order  to  warrant  occupational  classification  as  a  'necessary 
man,'  a  registrant  must  be  engaged  in  one  of  those  activities 
which  h^ve  been  certified  by  the  War  Manpower  Commission  to  be, 
and  »"hich  the  agencies  of  the  Selective  Service  System  consider 
to  be,  actually  necessary  to  war  production  or  essential  to 
the  support  of  the  war  effort,  provided,  hc^ever,  in  the 
absence  of  certification,  the  agencies  of  the  Selective  Service 
System  will  consider  the  fiecessary  or  essential  character  of 
such  activities  without  the  assistance  of  such  certification." 
Pa-rt  X,  Section  3  of  the  pame  memorandum  states,  "The  fact  that 
the  activity  or  occupation  in  which  a  registrant  is  engaged  is 
not  mentioned  in  any  of  the  'Activity  and  Occupation  Bulletins' 
is  likewise  not  conclusive  and  if  under  the  general  principles 
laid  do^n  in  this  memorandum  a  registrant  would  nevertheless 
be  entitled  to  occupa-tional  deferment,  he  shall  be  so  classified. 
What  are  "nondef errable"  activities? 

"There  are  many  physically  qualified  registrants  employed  in 
activities' or  occupations  not  essential  to  war  production,  agri- 
culture, or  civilian  activity  contributing  to  the  maintenance 
of  our  national  life.     In  some  cases  the  activity  is  not  essen- 
tial.    In  other  cases,  although  the  activity  is  essential  to 
the  'r^ar  effort  or  useful  to  the  maintenance  of  our  national 
life,  tne  particular  occupation  within  such  activity  is  not 
essential.    These  activities  and  occupations  are  such  that  in 
time  of  war  they  cannot  be  considered  as  entitled  to  share  man- 
power with  the  armed  forces.    For  that  reason,  such  activities 
and  occupations  may  be  considered,  as  nondef errable." 
To  ".'hom  may  an  employer  go  for  advice  on  whether  an  activity  or 
occupation  is  considered  essential? 

He  should  check  with  his  local  War  Manpower  Commission  agencies — 
either  his  local  U.  S.  Bnployment  Service  office  or  his  Selec- 
tive Service  local  board.    The  over-all  manpower  situation 
definitely  limits  the  number  ,of  deferments  to  relatively  few 
highly  skilled  individuals. 

Part  III  -  General  Information 

Is  there  any  local  office  which  ^in  assist  employers  with  their 
recruitment  problems? 

Yes,  employers  should  utilize  the  facilities  of  their  local 
U.  S.  Employment  Service  offices  of  the  War  Manpower  Commission 
and  should  place  orders  for  personnel  through  these  offices. 
Such  action  will  acquaint  the  local  U.  S.  Smployment  Service 
office  '^ith  the  personnel  problems  of  the  employer  and  "^ill  pro- 
vide background  for  making  recommendations  on  -wage  increases  and 
on  Selective  Service  deferment  ca-ses. 


18«      Q,.    Are  there  anv  other  steps  '^hich  employers  should,  take  to  help 
'  Tith  recruitment,  deferment,  or  ^a.ge  problems?  ■ 
■A.     Enployers-  should  make  an  inventory  'of  present  employment,  re- 
placement needs,  and  future  lahor  requirements-  necessary  to 
meet  production  peaks.    This  inventory  should  he  as-  detailed 
as  possible  in  terms  of  job  classifications.  Selective  Service 
status  of  wQrkeTS..  "time  "required  for  replacements,  pos.sibility 
of  replacement  ^"ith  female  labor,  etc.  .  This- employment  inven- 
tory may  be  made  .on  off i dial  forms  which  can  be  obtained  from 
■      .    local  I7ar  Manpower  Commission  offices;    ;However,  even  though 
official  forms  aire  not  used,  such  inventories  are- valuable  in 
obtaining  assistance  f rom  tJ-.  B^' Bflploymeht  .Service  offices, 
froa-n  Selective  Service  boards';  and  from 'tihe,-:  War  Labor.  Board  in 
meeting;  spje.cific  manpower  probleins.'- "'■     "  ;  •; 

IS.:.    Q,.     Is  the  Department  of  Agricultui'^  iritere.-sted  in  labor  problems 
■     ,  in  the  fo.od  •, industries? '  \  :      -        y  . 

'  ^  A,-    Yes,  the  Department  of  Agriculture  is  extremely  interested  in 
seeing  that  labor  needs  of  food  processors  and  .distributors, 
.   -as  veil  as  those  of  producers,  are  adequate  to  c9.re  for  dls- 
tributing  the  food  needed  ih  the  total  war  ' effort. ;  The  De- 
partment  of  Agriculture  ha.s  information  and -data- on  manpower 
-    'i  ■    .problems  ^hich  will  iae  hfeipful  to  the  food  Industrie's  in  formu- 
"   '■  -  iating  definite  manpo^/er '  ■programs-    The  Department;  w^orks.  in 

-  '.-.close  cooperation  .with  thie  War  Manpower  Commiss'ion,  War  Labor 
■  ■  -  ■        .  Bo:ard,.-a-nd,  otjaer  "goyerm  County. IBS.I)A>  War  Boards 

also  are  ,-in,a  ,po,sition  to  advise  on  many  manpower  problems. 

Inquiries  regarding  manpower .problems  in  f bod  processing  and.  distribution 
should.be  directed. to  the  .r.ood  Industries  Labor  Branch,  Food:  Distribution 
Administration,  r^i  -  S.  Department  of  'Agriculture ^^fashington^  ,  D.  C. 

Part  ly  -  Employers^  Rights  and  Respbnsibilities- • 
'  -   Under  Selective  Service  Procedures     ,  ■ 

In  -order  tO'  make -the  rights  and  respbn&ibilii-tiecs  .of  emi>loyers  under 
'Sel$ctive  Se,ryice  procedures  mote  clear,-  InfbrnfiRtion  provided  by  Selec- 
tive Service  is  .outlijied  below;    ■  ■  .':  ^  ■■  .-  ..^^    ■  ■ 

A.     Responsibilities  of  Enployer 

(1)    To  survey  personnel,  analyze  needs  and  resources,  and  establish 
schedule  of  replacements.'   '  •--  ■  • 

.  {2)     To  carry  through  an  effective  replacement  training  prog.ram  using 
persons  not  suitable  for  military  purposes. 
-    (3)    To  keep  a  record  of  the  Selective  Service:  status  of.  employe'es. 
■  •  (4)    To  request- only  absolutely  essential  occupational  deferments. 

(a)  Use  deferment  reviewing  bbard  of  top-officials  to 
^    •  pass  upon  all  request's.  > 

(b)  Subiiiit.no  request  not  warranting  an  appeal-,  if 
necessary. 
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(5)  To  follow  procedure  in  requesting  deferment. 

(a)  Give  full  information  to  local  "board. 

(b)  Act  promptly  within  proper  time  limits. 

(6)  To  notify  the  registrant's  local  hoard  immediately  upon  the 
separation  of  the  registrant  from  his  employ. 

B.  Request  for  occupational  deferment  will  be  made  on  Affidavit  — 
Occupational  Classification  (G-eneral),  Form  42,  or  Affidavit  — 
Occupational  Classification  (Industrial),  Form  42A,  using  the  form 
v'hich  is  applicable.    The  affidavit  should  be  carefully  prepared  in 
order  to  give  the  local  board  adequate  information  upon  Y^hich  to 
make  competent  judgment  with  regard  to  the,  registrant' s  occupational 
qualifications.     It  should  bo  signed  by  a  responsible  officer  of 
tne  company  and  forvarded  to  the  registrant's  local  board.  The 
employer  may  submit  any  additional  written  evidence  which  he  may 
deem  pertinent. 

C.  When  an  employer  has  filed  a  Form  42  or  Fcrm  42A,  the  local  board 
is  required  to  notify  the  employed  of  the . registrant' s  classifica- 
tion using  Classification  Advice,  Form  59.     If  the  employer  who  has 
filed  a  Form  42  or  Forjn  4gA  wishes  to  appeal  from  the  classification 
of  the  local  board,  he  must  do  so,  within  10  days  after  the  date  of 
mailing  the  notice  of  classification  to  the  registrant.    This  date 
of  mailing  is  indicated  on  Form  59.    The  appeal  may  be  taken  by 
filing  a  rritten  notice  with  the  local  board.    The  notice  need  not 
be  in  any  particular  form,  but  must  state  the  name  of  the  registrant 
and  the  name  and  identity  of  the  person  appealing  so  as  to  shor  the 
right  of  appeal,  or  the  appeal  may  be  .taken  merely  by  signing  the 
"Appeal  to  Board  of  Appeal"  on  the  Selective  Service  Q^estionnaire, 
Form  40,  at  the  office  of  the  local  board. 

The  person  appealing  may  attach  to  his  notice  of  appeal  or  to  the 
Selective  Service  Questionnaire,  Form  40,  a  statement  specifying 
the  respects  in  which  he  believes  the  local  board  erred,  maj/-  direct 
attention  to  any  information  in  the  registrant's  file  which  he 
believes  the  local  board  has  failed  to  consider  or  give  sufficient 
weight  to,  and  may  set  out  in  full  any  information  which  was  offered 
to  the  local  board  and  which  the  local  boa.rd  failed  to  include  in 
the  registrant's  file. 

A  registrant  may  not  be  inducted  either  during  the  period  afforded 
him  to  take  an  appeal  to  the  board  of  appeal,  or  during  the  time 
such  an  appeal  is  pending. 

D.  If  the  board  of  appeal  denies  the  employer' s  appeal  and  continues 
the  registrant  in  Class  1-A,  1-A-O,  or  4-E,  the  employer  may  then 
communicate  with  the  State  Director  of  Selective  Service  of  the  State 
in  which  the  registrant' s  loc^l  board  is  located  and  request  him  to 
review  the  case.    The  State  Director  has  the  right  to  direct  a 
reopening  and  consideration  anew  of  the  case  or  he  may  appeal  to  the 
President  from  the  classification  made  by  the  board  of  appeal.  The 
employer  may  appeal  to  the  President  if  one  or  more  members  of  the 
board  of  appeal  have  dissented  from  the  classification  of  the  regis- 
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trant.     The  appeal  must  "be  taken' thin  .10  days  af  ter  the  date  of 
mailing  of  notice  of  classification  to'  the  registrant,  as  indicated 
■      on  Form  59.     The  vote  of  the  board  of. appeal  is  also  indicated  on 
this  form.     The  appeal  to  the  President  is  taken  hy  filing  a  written 
notice  of  appeal  with  the  local  board  or  signing  the  "Appeal  to  the 
President"  on  the  Selective  Service  Questionnaire,  Form  40,  in  the 
s.ame  manner  as  .  appealing  to  thfe  appeal  board,.. - 

E. '     If  the  State  Director  decides  to  take  no  further  action  after  the  em- 

ployer has  requested  him  to  revie*'  the  case,  -  the  employer  may  communi- 
cate with.. the  Director  of  Selective  Service  and.  request  that  he  review 
the  case.    The  Director  of  Selective  Service,  like  the  State  Director, 
m^y  direct  the  local  board  to  reopen  and  consider .  the,  case  anew  or 
he  may  appeal  to  the  President  from  the  classification  fiiade  by  the 
board  of  appeal.    This  last  step  may  be  taken  only  after  the  previously 
mentioned  appeal  and  consideration  opportunities  have  been  exhausted, 

F. -     I^ch  State  Director  has  as  a  part  of  his  Headquarters  one  or  more  com- 

petent officers  who  are  assigned  to  occupational  classification.  They 
are  available  to,, employers  at  the  State  Headquarters  for  Selective 
Service  f or . discussioh" of  all  problems  which  involve  Selective  Ser- 
vice,    It  is  suggested  that  employers  consult  with  these  officers  for 
the  -purpose  of  analyzing  the  occupations .within  the  activity  so  that 
the  employers  can  plan  to  meet  not  only  the  present  but  the  future 
demands  of  the  arraed  forces  upon  theii^  manpower..    In  defermining  the 
effect  of  Selective  Service  upon  an  activity,  it  will  be  helpful  to 
employers  to  determine  the  maximum  number  which  .they  can  make  avail- 
able to  the  armed  forces  each  month  and  to  make  an  analytical 
breakdown  of  their  emplo^ent  rolls  with  respect  to  age,  sex,  depend- 
ency status,  and  physical  disqualifications,  if  known.     It  is  desir- 
able wherever  possible  that  employers  make  contact  with  the  State 
Directors  of  the  State  in  which  a  substantial  number  of  their  employ- 
ees are  registered,  and  provide  him  with  as^  much  information  as 
possible  upon. the  activity  and  its  critical  occupations. 
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For  additional  copies,  write  to: 
Marketing  Reports  Division, 
Food  Distribution  Administration 
United  States  Department  of  Agriculture, 
Washington,  D.  C. 


